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How to update your Supplier Registration

Process

Questionnaire

This document will provide direction on how to update fields within your
Supplier Registration Questionnaire within your Ariba Network account.

- Step-by-step

1.  Go to supplier.ariba.com

2. Log in with yourAriba
credentials

3. Inthe upper left corner, click
Business Network (Ariba
Network) and then click Ariba
Proposals and
Questionnaires

4. Click the PASSHE tab

5. Under Registration
Questionnaires, click the
Supplier Registration
questionnaire

Tip: You can only revise your
response in the questionnaire if the
status is Pending Resubmission or
Registered.
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— Step-by-step —

6. Click Revise
Response

Console Docd&0a24889 - Supplier regislration quesBonnaing ('-:l 254 days .::.:i ]

7. Click OK on the e

pop-up e PP .
message.

A Revise Response?

You have already submitted a response for this event. Click OK i you would like to revise your response.

8. The fields are

now editable -
update your
company data

accordlngly 1.1.1 Company's Full Legal Name Q *[ ]
1.1.2 Company Name Continued, if more than 35 characters ‘ ‘
9. Click Submit : -
Entire :
Res po nse to 1.1.5 Is your company supplying Vestas with goods or services? *‘. Services
Sen d yo u r ¥ 1.2 Supplier Contact Information
u pdate to 1.2.1 Contact First Name - ‘ Grace ‘
PASS H E for 1.2.2 Contact Last Name *‘ Patriwirawan ‘
(*) indicates a required field
review and

I Reload Last Bid ] [ Save draft l [ Compose Message ] [ Excel Import
approval.

1.1.3 Company's Full Legal Name in Local language.

Japan. South-Korea or Russiz.
i r company’s registration number? [ ‘

Tip: You can only
revise your
response in the
questionnaire if the
status is Registered.

Eor Want more information? View our full SourcePoint Supplier Guide located on

Assistance . For questions, comments, or concerns please reach out to the
Supplier Support Team
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